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B.B.A. Semester - 2 (NEP-2020) Examination
MARCH/APRIL-2026
Information Technology in Commerce and Management (Skill Enhancement Course)
Time: 1:00 Hours Marks:25
Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.
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ENGLISH VERSION

Que.l Explain the functions of an operating system. (10)
OR

Que.1 Explain file and directory management in windows.

Que.2 Explain table manipulation in word processing software. (10)
OR

Que.2 Explain Page Setup.
Que.3 Explain method to change wall paper and screen saver. (05)
OR
Que.3 Explain Cut, Copy and Paste in word processing.
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